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Introduction



Per the NIH announcements (https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-079.html) Biographic 
Sketches are required to be in Common Form format starting May 8, 2026.  The Common Form replaces the 
previous NIH Biosketch format.  These new forms collect much of the same information.  The goal of Common 
Forms is to standardize forms across federal agencies.

Notice:  NIH implementation of Common Forms for the Biographical Sketch                                                                                                         
occurred May 8, 2026 (marking the end of the leniency period during which NIH allowed 
use of the old biosketch forms) 

 

For more information please see: https://grants.nih.gov/policy-and-
compliance/implementation-of-new-initiatives-and-policies/common-forms-for-biosketch 
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New NIH Common Form Biosketch Announcement
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New NIH Common Form Biosketch Requirements as of May 8, 2026

Science Experts Network 
Curriculum Vitae (SciENcv) 

must be used to create 
your Biosketch.

SciENcv is the sole way to 
create a Biosketch in 

Common Form format.

SciENcv is accessible via 
your My NCBI account 

Researchers must have an ORCiD ID.The ORCiD ID must be linked to your My NCBI/SciENcv account in order to carry over to the Common Form.Linking ORCiD ID to My NCBI

Researchers must have an 
ORCiD ID.

The ORCiD ID must be 
linked to your My 

NCBI/SciENcv account in 
order to carry over to the 

Common Form.

Linking ORCiD ID to My NCBI

The SciENcv system provides built-in guidance and allows you to quickly import 
content to align with the new requirements. 

This tutorial will guide you through the process of creating your SciENcv biosketch in NIH’s Common 
Form format, leveraging My NCBI’s My Bibliography and ORCiD. 

Researchers must certify 
(via SciENcv) the accuracy, 

currency, and completeness 
of the information in The 

Biosketch Common Form and 
Supplement.

Certification is achieved by 
clicking the DOWNLOAD PDF 

button, reviewing the certification 
statement, and then clicking 

CERTIFY
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Within the Common Forms, the NIH Biographical Sketch is now 
divided into two sections: 

1. The NIH Biographical Sketch Common 
Form, which includes:

 

• Identifying Information, Organization, and 
Location

• Professional Preparation

• Appointments and Positions

• Products (New) – including citations

2. The NIH Biographical Sketch Common 
Form Supplement, which includes:

• Personal Statement

• Honors

• Contributions to Science

Once you begin a Common Form document in SciENcv, it is a seamless process to 
complete both forms.  You will complete both forms within a single interface. 
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• There is no page limit for the combined Common Form and Supplement, although there are character limits for 
some sections:

• Personal Statement is limited to 3,500 characters (including spaces)

• Each Contribution to Science section is limited to 2,000 characters (including spaces)

• Full bibliographic citations and hyperlinked references are not permitted in the NIH Biographical Sketch 
Supplement. (Supplement consists of the Personal Statement, Honors, and Contributions to Science). Instead, 
researchers should make in-text citations to references contained in the Products section

• Content within Common Form’s editing view is formatted differently from how the content will appear in the final 
pdf version. Use the VIEW DRAFT button at the top the Common Form (at any stage of the editing process) to see 
how the content will appear in the final version.  

Important Points to Know Before Starting Your NIH Common 
Forms
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SciENcv (Science Expert Network Curriculum Vitae) is an application within 
My NCBI that can help you create an online profile that will be formatted to 
meet NIH and other government agencies’ requirements for grant submission 
and grant annual reports biosketches.  SciENcv now includes the choice to 
create a biosketch in the new Common Form format.

This tutorial has been updated to reflect compliance with the new Common 
Forms.

How will a SciENcv help me? 

Freely available, SciENcv facilitates creating and maintaining an NIH Biosketch 
by using data from other sources.  SciENcv can auto-populate the Biosketch 
from your My Bibliography within your My NCBI account and from your 
ORCiD account. ScieENcv offers these advantages: 

• Eliminates the need to repeatedly enter biosketch information for 
different grant applications/annual reports 

• Allows researchers to maintain an accurate, comprehensive record of 
their expertise, employment, education, professional accomplishments, 
publications, and grant awards

• Allows researchers to describe their scientific contributions in their own 
language (personal statement)

What is SciENcv? 

https://www.ncbi.nlm.nih.gov/sciencv/
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Schematic per NCBI Webinars: 
https://www.youtube.com/watch?v=V3VquWmgcco

What does SciENcv do? 

SciENcv pulls data from sources 
you have already populated and 
reuses that data to create the NIH 
Biosketch in the NIH approved 
format.

For example, you’ve maintained 
your list of publications in 
My NCBI’s My Bibliography and 
now you can use that list of 
citations to populate the NIH 
Biosketch 
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The NIH Biographical Sketch Common Form Content

Identifying Information: name, ORCiD ID, 
position title 

&

Professional Preparation
(e.g., education and training)
• List in  in reverse chronological order. Notice that you 

need to supply the start date, including month.

Appointments and Positions
• List in reverse chronological order.  List all positions 

held at your current institution. If you’ve held positions 
outside of your current institution, list only those you 
held up to three years from the date of application & 
biosketch submission

NIH Common Form Biosketch instructions: https://grants.nih.gov/grants-process/write-application/forms-directory/biographical-sketch-common-form
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The NIH Biographical Sketch Common Form Content (cont.)

NIH Common Form Biosketch instructions: https://grants.nih.gov/grants-process/write-application/forms-directory/biographical-sketch-common-form

Products  (i.e., publications, presentations, 
websites, patents, etc.)

• Divided into 2 sections, each with up to five products:

• Products closely related to the proposed project

• Products supporting your overall contributions to 
science.  

• For a full list of product types, see:  
https://grants.nih.gov/sites/default/files/Common%
20Form%20NIH%20Biographical%20Sketch_FINAL.p
df
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The NIH Biographical Sketch Common Form Content (cont.)

NIH Common Form Biosketch instructions: 
https://grants.nih.gov/grants-process/write-application/forms-
directory/biographical-sketch-common-form 

Products  (i.e., publications, presentations, websites, patents, etc.)

• As mentioned earlier, the appearance of your content in the editing view of the Common Form is different from the final pdf version. Use the 
VIEW DRAFT button at the top the Common Form (at any stage of the editing process) to see how the content will appear in the final version. 

 

• ***  “… NIH will accept SciENcv-generated Biographical Sketch Common Forms that include hyperlinks generated through 
MyBibliography or ORCID.”  (NIH Common Form FAQs)  ***

Citations within the Common Form editing interface: Citations as they appear in the pdf version (from View 
Draft or Download PDF versions):

Citations below came from My NCBI’s My Bibliography

Citations imported from 
PubMed display with unique 
identifier numbers hyperlinked 

Article titles imported from 
PubMed appear hyperlinked 
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The NIH Biographical Sketch Common Form Supplement Content

Personal Statement

• Limited to 3,5000 characters (including spaces)

• Describe why you are well-suited for your designated role on the 
project.  This could include your:
o training, previous experimental work on the project topic or a 

related topic
o technical expertise
o collaborative work & scientific environment in which it occurred
o research projects (ongoing and completed) from the last three 

years that you would like to highlight 
o past performance in this or related fields of research

• Do not include full bibliographic citations or hyperlinked references

• You may include in-text parenthetical references for any of the 10 
products you listed in the Products section; NIH recommends 
formatting these in-text references as:  first author + year (Collins et al., 
2026) or PMCID or PMID (e.g., (PMCID0123456)). 

NIH Common Form Supplement instructions: https://grants.nih.gov/grants-process/write-application/forms-directory/nih-biographical-sketch-supplement

NIH PDF Instructions for Biographical Sketch Supplement: https://grants.nih.gov/sites/default/files/NIH%20Biographical%20Sketch%20Supplement_FINAL.pdf
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NIH Common Form Supplement instructions: https://grants.nih.gov/grants-process/write-application/forms-directory/nih-biographical-sketch-supplement

NIH PDF Instructions for Biographical Sketch Supplement: https://grants.nih.gov/sites/default/files/NIH%20Biographical%20Sketch%20Supplement_FINAL.pdf
 

The NIH Biographical Sketch Common Form Supplement Content (cont.)

Honors
• Limited to 15 honors

• List any relevant academic or professional achievements

• Clinicians should include clinical licensures and specialty 
board certifications

• System organizes entries in chronological order

• Year(s) is required.  Each honor can be listed with a single 
year or a date range.  If you use both of these date types 
within your Honors list, single year entries will appear at the 
top of the list (rather than interfiled chronologically).  You 
can overcome this by inserting the same year as start and 
end dates. 
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The NIH Biographical Sketch Common Form Supplement Content (cont.)

Contributions to Science
• Up to 5 Contributions to Science can be included

• The description of each contribution should be no longer than one half 
page.  Each contribution is limited to 2,000 characters (including 
spaces)

• “For each contribution, indicate the following: 
•  the historical background that frames the scientific problem; 
• the central finding(s); 
• the influence of the finding(s) on the progress of science or the 

application of those finding(s) to health or technology;  
• and your specific role in the described work
• Figures, tables, or graphics are not allowed. ”

• Do not include full bibliographic citations or hyperlinked references

• You may include in-text parenthetical references for any of the 10 
products you listed in the Products section; NIH recommends 
formatting these in-text references as:  first author + year (Collins et al., 
2026) or PMCID or PMID (e.g., (PMCID0123456)). 

NIH Common Form Supplement instructions: https://grants.nih.gov/grants-process/write-application/forms-directory/nih-biographical-sketch-supplement

NIH PDF Instructions for Biographical Sketch Supplement: https://grants.nih.gov/sites/default/files/NIH%20Biographical%20Sketch%20Supplement_FINAL.pdf
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Reminders for Creating an NIH Common Form 
Compliant Biosketch

• After May 8, 2026, the Biosketch must be prepared in SciENcv using the NIH Biographical Sketch 
Common Form, which includes the required NIH Biographical Sketch Supplement.

• All senior/key personnel must link their ORCiD profile to their Biosketch AND their eRA Commons 
Personal Profile.  

• The Biosketch must be submitted as a certified PDF document (this is done through the SciENcv 
platform). 

• There is no longer a hard page limit for biosketches for NIH grants; instead, character limits for some 
fields are enforced in the SciENcv platform.

Biosketch Common Form description and instructions:   https://grants.nih.gov/grants/forms/biosketch.htm

NIH FAQs about Common Forms: https://grants.nih.gov/faqs#/common-forms-biographical-sketch-current-pending-support.htm?anchor=11952 
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Creating or Updating Your My 
NCBI Account 



NCBI Login

• Access to NCBI now requires logging in using your credentials from a federated 
account (e.g., Google, NIH, eRA Commons, ORCiD, Login.gov or a university or 
institutional access point).  (Direct-access NCBI usernames and passwords were 
retired in 2021)

To check if you already have other 
accounts linked to your NCBI 
account, click your name in the 
upper right corner of NCBI.  This 
will display your NCBI Account 
Settings

NCBI Account Login Changes FAQs: 
https://ncbiinsights.ncbi.nlm.nih.gov/ncbi-login-retirement-
faqs/

MyNCBI Password Retirement and Wizard Demo:  
https://www.youtube.com/watch?v=qMNvBsDVa_I&list=PL
7dF9e2qSW0aetCIYdbadSFmhzKt-qGTV&index=3

• If you have not linked your NCBI account to one of 
the federated accounts, follow the directions at:  
https://ncbiinsights.ncbi.nlm.nih.gov/2021/01/05
/important-changes-ncbi-accounts-2021/
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Prepare Your My NCBI Dashboard

Step 1: Register for a My NCBI Account 

If you do not already have an NCBI Account

• Go to:   https://account.ncbi.nlm.nih.gov/signup/
• Select an option from the list of federated sign on 

methods
• After signing in using a federated logon, you will be 

asked to create a new account or link to an existing one
• Finally, you will be taken to your My NCBI “Dashboard”

My NCBI’s “Dashboard” consists of 7 segments  

• For this tutorial you will only need to use the two sections 
that are circled in red 

• For information about the other NCBI Dashboard sections, 
see NCBI’s tutorials and help at: 
https://www.ncbi.nlm.nih.gov/books/NBK98872/ or 
https://www.ncbi.nlm.nih.gov/books/NBK3843/ 
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On the “Dashboard” page, scroll to the My Bibliography section and select “Manage My Bibliography”

Step 2: Use the My Bibliography Function within Your My NCBI Record to Create a List of Your Citations or to Update Your List

• Use the pulldown menu “Add 
Citations” and select “From 
PubMed”

• Locate your citations in PubMed 
by using the small popup 
window to run a search using 
your name or your publication 
PMIDs or PMCIDs

Note: if you have published under different names or different permutations of your 
name, you may need to execute several searches to locate all your citations. 19
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• Searches may retrieve citations 
which are not yours.   Carefully 
review the results of your 
PubMed search and place a 
check mark next to citations for 
which you are an author. Then 
click the  “Add to My 
Bibliography” button

• Note:  You do not need to be first 
author for your paper to be 
retrieved in PubMed

• The system will respond with a 
confirmation:  

• Citations you have selected will now display in My Bibliography

Step 2: Use My Bibliography Function to Create a List of Your Citations or to Update Your List (cont.)



If you have citations that are not indexed in PubMed, you can add them manually with an easily fillable form

Additionally, you can add citations from a .RIS/MEDLINE 
file.  For instructions, see:
https://www.nlm.nih.gov/ncbi/workshops/2023-
10_SciENcv/My_Bibliography.html 

Step 2: Use My Bibliography Function to Create a List of Your Citations or to Update Your List (cont.)

Once you have added your citations, My 
Bibliography will be ready to serve as a linked 

source for adding citations to your SciENcv profile.

**Note:  You will need to maintain the currency of  your My 
Bibliography in an ongoing basis; new citations will not be 
automatically added from PubMed  
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To import data from outside sources, you need to link the accounts to your My NCBI Account. Within your My NCBI 
Account, click your username in upper right and from the popup box select Account Settings.

Within the NCBI Account Setting page there is an 
option called “Linked Accounts” which allows you to 
take advantage of biographical and bibliographical 
information residing within other organizations 
(“partner organizations”).

Step 3: Create Linkages with Other Accounts 

This function will enable you to import:
• Biographical blurb (i.e., Personal Statement)
• Employment history
• Education & Qualifications
• Funding
• Works/Products

22



Step 3: Create Linkages with Other Accounts (cont.) 

Within “Linked Accounts” click the “Add 
account” link to search for other accounts 
in which your biographical / bibliographic 
information resides 

Here a search for 
ORCiD retrieves a 
hyperlink to ORCiD in 
which I have an 
account 

Note: This step will 
facilitate linking your 
ORCiD profile in your 
Biosketch, which is 
required as of May 
2026. 

For information on establishing an ORCiD account, please 
see the Center for Knowledge Management’s tutorial: 
https://spi-hub.app.vumc.org/orcid-video-guides
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Creating Your SciENcv
 ~ Including screenshots from the system ~



• Return back to your My NCBI Dashboard and scroll to the 
SciENcv section in the lower right corner and click the 
“Manage SciENcv” link to start a new CV. 

• Then click the                                button. 

Step 4: Start Using SciENcv within My NCBI to Build Your Biosketch 

• The resulting pop-up box will 
prompt you to:
• assign a file name
• select the type of 

Biosketch you wish to 
create

• select an external source

External source dropdown 
menu offers:
• eRA Commons
• ORCiD
• National Science 

Foundation 

• For this example we are choosing NIH Biographical 
Sketch Common Form, selecting “Use an external 
source” and choosing ORCiD
• Linking your ORCiD is REQUIRED as of May 2026

• If you wish to import your existing SciENcv content into 
the new Common Form, select “Use an existing 
document in SciENcv”



Step 5: Adding Data from your ORCiD Account (biography, employment, education and funding)

ORCiD SciENcv

Biography (prose) Personal Statement

Employment Positions, Scientific 
Appointments, and Honors

Education & Qualifications Education and Training; 
Scholastic Performance

Mapping of data from ORCiD to fields in SciENcv 

Note: Linking to eRA Commons 
also allows you to bring in 
biographical information and 
work experience from that 
profile. 
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The system responds by 
auto-populating your 
SciENcv template with 
information from your 
ORCiD record.

Click the ”Edit” icon next to each section to edit the auto-
populated information and complete Identifying Information, 
Professional Preparation, and Appointments and Positions. 



In the Products section, you can include “a list of:
(i) up to five products closely related to the proposed project; and 
(ii) up to five other significant products that highlight the senior/key person’s Contributions to Science.”
 
https://grants.nih.gov/sites/default/files/Common%20Form%20NIH%20Biographical%20Sketch_FINAL.pdf 

• Examples of products include publications (journal articles, conference papers), websites, inventions/patents, 
technologies, and datasets. See the Common Form instructions for a full list and for more information. 

• Cited products can be referenced and described in more detail in the Biographical Sketch Supplement (e.g., in the 
Personal Statement and Contributions to Science sections).

Step 6: NEW with Common Form Updates: Populate Your Products

References related to your Products 
can be imported from your ORCID or 
My Bibliography accounts.
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Step 7: Addressing the “Contributions to Science” portion of SciENcv  

Add your Contributions to Science. Notice that 
you can have up to 5 separate Contribution 
topics.  

Start each by writing a Description of your area 
of expertise.  Per NIH, this should include 
historical background framing the problem, 
central findings, the influence of the findings on 
the progress or science or application of those 
finding.  

Although full citations can no longer be 
included in the Contributions to Science, you 
can include in-text citations for entries in your  
“Products” section.
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Step 8:  Downloading your completed NIH Biosketch

At the top and bottom of your SciENcv, 
you can download a draft PDF version of 
your Biosketch.

Below is an excerpt from a PDF version of 
a draft NIH Biosketch.

Important Notes:
• You may maintain as many versions of your 

SciENcv as you wish 
• You can edit them at any time
• You can duplicate them and perform edits to 

create a completely new Biosketch.
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Step 8:  Downloading your completed NIH Biosketch (cont.) 

New with the Common Form updates: 
Once you have completed all the required fields in the SciENcv form, you will be able to click the “Download PDF” button, at 
which point you will be prompted to certify the following: 

For more information on 
what constitutes a “malign 
foreign talent recruitment 
program,” please refer to 
the definition at the 
following link: 
https://grants.nih.gov/grant
s/guide/notice-files/NOT-
OD-26-018.html

Completing this 
certification is REQUIRED 
to download and submit 
the final PDF of your 
Biosketch.

This step cannot be done 
by a designee; it must be 
completed by the 
senior/key person. 
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THE NCBI ACCOUNT SETTINGS, also allow you to assign 
a Delegate to curate your Biosketch

• Within your My NCBI record, click your username in 
the upper right and select “Account Settings”.

• Scroll down to the section labeled “Delegates” and 
click “Add a Delegate”.  The system will respond with 
this screen:

Step 9 (optional): Use MyNCBI’s NCBI Account Setting to Assign 

a Delegate/Delegates to Curate Your Biosketch On Your Behalf

31



SciENcv NIH-
Compliant 
Biosketch 
Tutorial 
Completion 
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SciENcv NIH-Compliant 
Biosketch Tutorial 
Completion

Additional Resources 
• NIH Frequently Asked Questions (FAQs) about the Common Forms for 

Biographical Sketch: https://grants.nih.gov/faqs#/common-forms-biographical-
sketch-current-pending-support.htm?anchor=57887

• Biographical Sketch Common Form Instructions: https://grants.nih.gov/grants-
process/write-application/forms-directory/biographical-sketch-common-form 

• NIH Biographical Sketch Supplement Instructions: https://grants.nih.gov/grants-
process/write-application/forms-directory/nih-biographical-sketch-supplement 

• National Institutes of Health Grants & Funding: Biosketch Format Pages, 
Instructions: https://grants.nih.gov/grants/forms/biosketch.htm

• The National Center for Biotechnology Information’s (NCBI) My NCBI quick tour 
video:  https://www.youtube.com/watch?v=fTlGVPXLXeE

• National Library of Medicine’s Inside Guide to the New My Bibliography 
webinar video: https://www.youtube.com/watch?v=DDHkAVQ5dDQ

You have now completed a tutorial on basic My NCBI Account setup 
and used its features and those of outside sources to create a 
SciENcv NIH-compliant Biosketch. 
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